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This service enables users to request for amending the Salary / Allowance details of the 
employee. 

Navigation: 

1. Login to Dubai Trade 
 

2. Go to Employee Services 
 

3. Then under Employment Contract (EC) go to Amend EC - Approval 

 

4. The below screen will be displayed where you can View or Search for SR. 

 

5. Click Create New Request 
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6. Enter/Amend the details and click Save and Continue 

 

7. Upload the required Documents and click Continue and Review 
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8. Review the details and click Confirm and Continue 

 

9. Click Submit to FreeZone 
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The below confirmation will be displayed 
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