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This service enables Shipping Agents, Freight Forwarders, Clearing agents and BCOs to create gate 

pass for cargo moving in to or out of Hamriya facilities. 

 

Criteria: 

 

1. If Shipping Agent created the export booking, gate pass Export In can be created by the 

same shipping agent and the customer code specified in the export booking. 

2. If the export booking was created by the BCO or the Clearing Agent, only that same party 

may create the gate pass Export In. 

 

Procedure: 

 

1. Choose the Gate pass Type: 

a. Import (OUT) 

b. Export (IN) 

NOTE: You can also select by "date range". 
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• Enter the BOE or Declaration Number on the "DOCUMENT NO" field. 

• Enter the Export BRN on the "DOCUMENT NO" field 

NOTE: If required, click on the magnifying glass to search 

 

2. Enter the "Truck/Vehicle No." 

 Choose the City, Plate code, and enter the number plate. 
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3. Click on SEARCH to retrieve the information or RESET to clear the search criteria. 

4. Select the record by checking the box, then click on NEXT 

 

5. Click on "Details" to enter the gate pass quantity. 
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6. System will take you to the goods details page where you can select the cargo you want 

to take out or bring into Hamriya facility. 

Enter the details: 

i. Empty Vehicle Weight - not mandatory. Only available for Export (IN) 
movement. 

ii. Removal Type - mandatory. choose either by WEIGHT or QUANTITY 

iii. GP QTY - mandatory. enter the value if removal type Quantity is selected. 

iv. GP Weight (MT) - mandatory enter the value if removal type Weight is 
selected. 

NOTE: Please click "update" button whenever there is a change of values. 

 

IMPORTANT for VEHICLE Cargo: 

i. Removal type will be default as "Quantity". 

ii. Enter the value on GP QTY field. 

iii. Click on "Show Vehicle" to choose the desired vehicle. 

iv. Use the DELETE option to remove vehicles which are not required for gate 
pass 

v. Use the ADD VEHICLE option to enter the previously deleted vehicle from the 
list. 
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Important:  

• For Export (IN), please ensure to enter the same vehicle details 
mentioned in the BRN. 

• For Import (OUT), please ensure to enter the same vehicle details 
mentioned in the Customs Declaration / Bill of Entry. 

 

NOTE: Gate pass for deleted vehicles can be generated at a later stage. 

7. Once the desired cargo and quantity are selected, click on SUBMIT 
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8. Click on "Process Payment" to proceed with payment and complete the gate pass. 

 

9. Summary of charges will be displayed. 

 Choose the mode of payment then click on "process payment". 

 

Click YES to proceed or NO to go back. 
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System will take you to the payment gateway where you can pay either by Debit/Credit 

Card or Direct Debit. 

 

 10. Confirmation will be displayed upon successful completion of payment. 

  Click on "Print Gate Pass" to print the gate pass 

  Click on "Print Receipt" to print payment receipt 
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Gate pass is valid for 24 hours 

Gate pass sample: 
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Gate pass payment receipt sample:
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