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Copyright Information 

Copyright © 2009 by Dubai Trade. All rights reserved 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Control Document Notification 

This is a controlled document. Unauthorized access, copying, replication and usage for a purpose other than for 
which this is intended are prohibited. This docum ent is being m aintained on electronic m edia. A ny hard copies 
of it are uncontrolled and may not be the latest version. Ascertain the latest version available with DUBAI 
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This service is to request for Flexible Payment options for NIP Lease of the Company.. Lease 
Renewal Service Request (SR) Number is automatically created once the Lease is due for renewal, 
if the customer requires any changes to the existing lease, they must contact NIP prior. 

Navigation: 

1. Login to Dubai Trade 
 

2. Go to Lease from the menu on the left 
 

3. Then Go to Payment Flexibility 

 

 

Procedure:  

1. Search and Select the Lease Service Request Number 

 

2. Enter the email address 

 

1. Specify the Reason for Request or give additional information for JAFZA. 

 

3. The current payment term will be displayed 

 

4. Enter the new payment term customer is requesting for 
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5. Enter the Company Contact 

 

6. Click on  to save the request for future action. 

Click  to submit the request to the Free Zone Authority for 
processing.  
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