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View All Requests

This service is to Search, View and Submit all the requests made by the company users.
Navigation:

1. Login to Dubai Trade

2. Go to Summary Information from the menu on the left

3. Then Go to View All Requests - Approval

Summary Information

- Jafza Forms Download -
Approver

" Reports

- Jafza Mail

I View All Requests - Approval I

“ View My Company Details

4. Then Click on Search Request

@ Click on the link below to see a list of reguests requiring your attention. Use the toolbar below to perform further actions

| 4 Search Requests I I~ Create New Request | s Cancel Selected Requests | @ Submit to Free Zone

©You have 0 request(s) awaiting your approval.

Mo Requests Found.

4, Search Requests | Create New Request | s Cancel Selected Requests | W Submit to Free Zone

The below screen will be displayed

L, Search | /3 Home
SR Number
Service Select ¥
Status  Select i
4, Search | 4 Home

5. Enter either the SR Number, Select the Service, Select the Status and click Search

The below screen will be displayed

-
[ Jafza EC Amend 04-Dec-2013 Employee Details Amended
[ Jafza EC Amend 12-Hov-2013 Cancelled By System
[ Jafza EC Amend 11-Mow-2013 Cancelled By System
[ Jafza EC Amend 11-Mow-2013 Cancelled By System
[ Jafza EC Amend 27-0ct-2013 Cancelled By System

:-—3 Details
.:-—3 Details
:-—5 Details
24 petaile |

T A, Details

6. Click on the SR Number and continue with request for further action (Save Request,

Submit to Freezone, Cancel Request)
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