VAT Invoice in Dubai Trade Portal

Log on to Dubai Trade portal and access ‘Reports’ option under ‘Summary Information’ option >
below screen appears > Click ‘Request Refresh’ button against ‘Invoice’ option

Description Last Generatea on View status Request Retresn

Report parameters page appears > Select the month for which invoices are to be generated. Last 3
closed periods would only be visible in the List of Values > Click “Refresh Report” button
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Request for refreshing the selected report has been submitted. The request ID is 1,125,556. Note this down for future reference. The new report will typically be available 24 hours after

placing a refresh request.

To download the report click on ‘View Status’ button
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Click on the “Download” button
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