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This service enables users to request for Letter / NOC for their employees from JAFZA addressed 
to Labour Department. 

Navigation: 

1. Login to Dubai Trade 
 

2. Go to Registration 
 

3. Then go to ODR Reports 

 

4. The below screen will be displayed where you can select the required NOC or Search for 
SR 

 

5. Select the Module 
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a. Registration 

 

b. Admin 

 

c. License 
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6. Click Request Refresh 

 

7. Enter the details then click Request Report 

 

 

The below confirmation will be displayed 
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Procedure:  

a. Registration 

 

I. Formation Details – This is to request for Letter / NOC from JAFZA for the owner of the 
company with the company formation details. 

 

II. Register of Address – This is to request for a Letter / NOC from JAFZA for the owner of 
the company to register the Address of the company. 
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III. Register of Auditors – This is to request for a Letter / NOC from JAFZA for the owner of 
the company to register the Auditors of the company. 

 

IV. Register of Banker – This is to request for a Letter / NOC from JAFZA for the owner of 
the company to register the Banker of the company. 
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V. Register of Director/Manager/Secretary – This is to request for a Letter / NOC from 
JAFZA for the owner of the company to register the Director/Manager/Secretary of 
the company. 

 

VI. Register of Distributions – This is to request for a Letter / NOC from JAFZA for the 
owner of the company to register the Distributions of the company. 
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VII. Register of Financial Year – This is to request for a Letter / NOC from JAFZA for the 
owner of the company to register the Financial Year of the company. 

 

VIII. Share Register- With Capital – This is to request for a Letter / NOC from JAFZA for the 
owner of the company to register the Share – With Capital of the company. 
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IX. Share Register- Without Capital – This is to request for a Letter / NOC from JAFZA for 
the owner of the company to register the Share – Without Capital of the company. 
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b. Admin 

 

I. Employee Bank Guarantee List Report – This is to request for Employee Bank 
Guarantee List Report. 

 

II. Document Expiry Report – This is to request for a Report of Expiring / Expired 
Documents of Employees. 
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III. Employee Master Details Report (Portal) – This is to request for Employee Master 
Details Report (Portal). 

 

IV. Medical Appointment Schedule Reprint For Employee – This is to request for 
reprinting the Medical Appointment Schedule for Employee. 

 

V. Employee Contract Undertaking for EV – This is to request for Employment Contract 
Undertaking for EV (Employment Visa). 
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VI. Employment Contract Agreement for RP – This is to request for Employment Contract 
Agreement for RP. 

 

 

c. License 

 

I. E-License Certificate – This is to request for Company e-License Certificate. 

 

 
 
 
 
 



ODR Reports 14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

www.dubaitrade.ae 


