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This service enables users to request for Letter / NOC for their employees from JAFZA addressed
to Labour Department.

Navigation:
1. Login to Dubai Trade
2. Go to Registration

3. Then go to ODR Reports

r—
All Services ~

£ = Registration N

4. The below screen will be displayed where you can select the required NOC or Search for
SR

Jafza Reports

(O] This pagec list the reports available in this service. You can cither:

e Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case

the request has been successfully completed).

Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a
refresh request

Company Name: _ Dubai

Select Module ¥

Report Name View Status Request Refresh

No data to display.
5. Select the Module

Jafza Reports

@  This page list the reports available in this service. You can either:
= Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case
the request has been successfully completed).

Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a
refresh request

Company Name: _ Dubai

LSe.'ect Module -

Registration

View Status Request Refresh

Admin

License

w
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Registration

Jafza Reports

(D) This page list the reports available in this service. You can either:

 Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case the request has been successfully completed).
 Click on Request Refresh to place a request 1o the Iree Zone for re-generating a report. The new report will typically be available 24 hours after placing a refresh request

company Name: [ oub-i

| Registration v |
Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Reguest Refresh
Register Of Banker View Slalus Requesl Refliesh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Slalus Requesl Refiesh

b. Admin

Jafza Reports

@ This page list the reports available in this service. You can either:

« Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case the request has been successfully
completed).
« Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a refresh request

Company Name [N o+

= 7]

XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical i Reprint For View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Empl Contract Ag; for RP View Status Request Refresh

c. License

@ This page list the reports available in this service. You can either:

* Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case
the request has been successfully completed).

e Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a
refresh request

Company Name:

| License > |

Report Name View Status Request Refresh
e-License Certificate View Status Request Refresh

ODR Reports 4



6. Click Request Refresh

Jafza Reports

@ 1his page list the reports available in this service. You can either:

o Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case
the request has been successfully completed).

e Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a
refresh request

Company Name:- Dubai

License ».
Report Name View Status Request Refresh
e-License Certificate View Status

7. Enter the details then click Request Report

Jafza e-License Certificate ‘ Back ‘

® This page list the parameters required for running this report. Enter appropriate values and click on Refresh Report to place a request for generating a new
report. Fields marked with * are mandatory.

Company Name: - Dubai

Company Id 1673 License Number * Q

*
Mobile Number 053000000

The below confirmation will be displayed

Jafza e-License Certificate | Back ‘

@ Request for refreshing the selected report has been submitted. The request ID is 20086034. Note this down for future reference.
The new report will typically be available 24 hours after placing a refresh request.

Company Name:_ Dubai
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Procedure:

a. Registration

Jafza Reports

@  This page list the reports available in this service. You can either:

 Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case the request has been successfully completed)
 Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a refresh request

Compary Name: [N oubei

Registration - |

Formation Details View Status Request Refresh
Register Of Address View Status Request Retfresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Retfresh
Share Reglster- With Capltal View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

I.  Formation Details — This is to request for Letter / NOC from JAFZA for the owner of the
company with the company formation details.

Registration v

|Formation Details View Status Request Refresh |
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

Il.  Register of Address — This is to request for a Letter / NOC from JAFZA for the owner of
the company to register the Address of the company.
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Registration bd

Report Name View Status Request Refresh

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh |
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

lll.  Register of Auditors — This is to request for a Letter / NOC from JAFZA for the owner of
the company to register the Auditors of the company.

Registration v

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

IV. Register of Banker — This is to request for a Letter / NOC from JAFZA for the owner of
the company to register the Banker of the company.
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Registration v

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

V. Register of Director/Manager/Secretary — This is to request for a Letter / NOC from
JAFZA for the owner of the company to register the Director/Manager/Secretary of
the company.

Registration v

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

VI.  Register of Distributions — This is to request for a Letter / NOC from JAFZA for the
owner of the company to register the Distributions of the company.
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Registration v

Report Name View Status. Request Refresh

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

VIl.  Register of Financial Year — This is to request for a Letter / NOC from JAFZA for the
owner of the company to register the Financial Year of the company.

Registration v

Formation Details View Status Request Refresh
Register Of Address View Status Request Refresh
Register Of Auditors View Status Request Refresh
Register Of Banker View Status Request Refresh
Register Of Director/Manager/Secretary View Status Request Refresh
Register of Distributions View Status Request Refresh
Register Of Financial Year View Status Request Refresh
Share Register- With Capital View Status Request Refresh
Share Register- Without Capital View Status Request Refresh

VIIl.  Share Register- With Capital — This is to request for a Letter / NOC from JAFZA for the
owner of the company to register the Share — With Capital of the company.
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Registration

Report Name

Formation Details

Register Of Address

Register Of Auditors

Register Of Banker

Register Of Director/Manager/Secretary

Register of Distributions

Register Of Financial Year

View Status Request Refresh

View Status

View Status

View Status

View Status

View Status

View Status

View Status

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Share Register- With Capital

View Status

Request Refresh

Share Register- Without Capital

View Status

Request Refresh

IX.  Share Register- Without Capital — This is to request for a Letter / NOC from JAFZA for

the owner of the company to register the Share — Without Capital of the company.

Registration

Report Name View Status Request Refresh

Formation Details

Register Of Address

Register Of Auditors

Register Of Banker

Register Of Director/Manager/Secretary

Register of Distributions

Register Of Financial Year

Share Register- With Capital

View Status

View Status

View Status

View Status

View Status

View Status

View Status

View Status

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Request Refresh

Share Register- Without Capital

View Status

Request Refresh
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b. Admin

Jafza Reports

@  This page list the reports available in this service. You can sither:

« Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case the request has been successfully
completed)

« Click on Request Refresh to place a request to the Free 7one for re generating a report. The new report will typically he available 24 hours after placing a refresh request

company e N

| Admin - |
XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Slalus Requesl Relresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical il Reprint For View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Contract Ag for RP View Status Request Refresh

I. Employee Bank Guarantee List Report — This is to request for Employee Bank
Guarantee List Report.

| Admin = |
|XXFZ Employee Bank Guarantee List Report View Status Request Refresh |
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh

Il. Document Expiry Report — This is to request for a Report of Expiring / Expired
Documents of Employees.

| Admin &
XXFZ Employee Bank Guarantee List Report View Status Request Refresh
|XXFZ Document Expiry Report View Status Request Refresh |
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh
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lll. Employee Master Details Report (Portal) — This is to request for Employee Master
Details Report (Portal).

| Admin v

Report Name View Status Request Refresh

XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh

IV. Medical Appointment Schedule Reprint For Employee — This is to request for
reprinting the Medical Appointment Schedule for Employee.

| Admin ¥ |

Report Name View Status Request Refresh

XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh

V. Employee Contract Undertaking for EV — This is to request for Employment Contract
Undertaking for EV (Employment Visa).

| Admin "

Report Name View Status Request Refresh

XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh

ODR Reports
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VI. Employment Contract Agreement for RP — This is to request for Employment Contract
Agreement for RP.

Admin v

XXFZ Employee Bank Guarantee List Report View Status Request Refresh
XXFZ Document Expiry Report View Status Request Refresh
XXFZ Employee Master Details Report (Portal) View Status Request Refresh
XXFZ Medical Appointment Schedule Reprint For Employee View Status Request Refresh
XXFZ Employment Contract Undertaking for EV View Status Request Refresh
XXFZ Employment Contract Agreement for RP View Status Request Refresh

c. License

Jafza Reports

@ This page list the reports available in this service. You can either:

® Click on the View Status button to view the status of a previously requested report or to view / download the output of a previously requested report (in case
the request has been successfully completed).

Click on Request Refresh to place a request to the Free Zone for re-generating a report. The new report will typically be available 24 hours after placing a
refresh request

Company Name:_ Dubai

| License s |

Report Name View Status Request Refresh
e-License Certificate View Status Request Refresh

I.  E-License Certificate — This is to request for Company e-License Certificate.

License v
Report Name View Status Request Refresh
| e-License Certificate View Status Request Refresh |
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