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This service enables users to request for a new Employment Visa for a new employee who will be 
on the company’s sponsorship. This request has two parts; The Entry Permit and the Residence 
Visa There are certain criteria which should be taken under consideration while applying for this 
request. 

Criteria: 

1. Is the person inside UAE or not when the Employment Visa is being applied 
2. If the person is inside UAE, will he exit and re-enter on the new employment visa or the 

visa status will be amended within UAE 
3. If the visa status will be amended within UAE then a request of “Amend Visa Position at 

DNRD” is required 
4. If the person is entering to UAE from any point of Entry other than Dubai (Other 

Emirates) then a request of “Apply for Pink Copy of EVEP” is required 
5. Employee Arrival Date must be intimated once the Employee has arrived through the 

option for “Intimate Employee Arrival” 
6. If the Employee did not exit and was in Dubai then the “Amend Visa Position at DNRD” 

date must be mentioned while “Intimate Employee Arrival” 
7. Residence Permit Stamping is subject to Medical Test clearance 

Below is a brief diagram covering the criteria that should be taken under consideration. 
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Navigation: 

1. Login to Dubai Trade 
 

2. Go to Employee Services 
 

3. Then under Employment Visa Entry Permit (EVEP) go to Apply for Employment Visa 
jafza - Approval 

 

4. The below screen will be displayed where you can View or Search for SR. 

 

5. Click Create New Request 
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6. Enter the details and click Save and Continue 

 Only for Manager, Share holder, License holder and owner is eligible for BG/Insurance waiver 
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7. Upload the required Documents and click Continue and Review 
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8. Review the details and click Confirm and Continue 
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9. Click Submit to FreeZone 

 

The below confirmation will be displayed 
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