
How to apply VAT Registration Letter 

 

1. Go to www.dubaitrade.ae 

2. Click on Service Center 

3. Click on Dubai Customs 

4. Click on Request Letter and Certificates 

5. Click on New Request 

 

 

 

http://www.dubaitrade.ae/
http://www.dubaitrade.ae/request-letters-and-certificates-new-request
http://www.dubaitrade.ae/request-letters-and-certificates-new-request


1. Select from the Drop Down : VAT Registration Letter 

 

2. Enter the Business Code: - AE-XXXXXXX 

 

3. Enter the License Number which is mentioned on the Trade License Number 

 

4. Select the License Issuing Authority as per your Trade License 

 

5. Enter the Contact Person name (Courier to contact once the Letter is Ready for Delivery) 

 

6. Enter the e-Mail where you can be communicated in order to get more information if required 

 

7. Enter the Mobile Number for the Contact Person (Courier to contact once the Letter is Ready 

for Delivery) 

 

8. Enter the Subject as: VAT Registration Letter 

 

9. Enter the Shipping Address where courier has to deliver the VAT Registration Letter once 

ready for Delivery 

 

 

 

 



10. Attach the Required Documents as mentioned in the Screen 

 

11. Enter the Verification Code which is displayed in your screen 

 

12. Click on Submit (Request will be submitted and you will be given the Submitted Request 

Details) 

 

13. Click on Complete Payment 

 

 

 

 

 



14. Click on Confirm to Proceed for the Payment 

 

15. Enter the details and complete the Payment. 

 


