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1. Introduction

1) Responsible Air Agents shall submit House manifest for air imports to Customs.

2) A house manifest containing all house AWBs consolidated in a master AWB shall be
submitted to Customs.

3) House manifest is to be submitted for the consignments to be deconsolidated and
delivered by Dnata or EK Sky Cargo.

4) There will be provision for submission of Sub-House manifest in case a house AWB is a
further consolidation.

Submit Flight Cargo p . /s -
Manifest & Transfer ( c @‘EL
MAWBs to — T Tmi:]rg;:" — i O .
Customs Air Cargo Agent A > iLargo ngent

Any House
Consignment

further Sub-
Console

Submit Sub-House
Manifest (Referring
Airline MAWB and

Submit House
Manifest (Referring
Airline MAWB )

Flight Arrival and

Cargo Unloading by
Dnata [ EK
Consolidated
HAWB)

Non Cargo | Cargo De-Consolidated &
Transfer | Delivered by Dnata | EK

Submit Customs
Declaration
Referring MAWS &
HAWB ) Consignee

Submit Customs
Declaration
Referring MAWE &
HAWE )

Submit House
= Manifest (Referring
Non Cargo Airline MAWB )
Transfer Agent

Consignee

Submit Customs
w (T Declaration
e Referring MAWB &
Consignee HAWB ) Receive Consignment Receive Consignment
from Agent A's from Agent B's
Warehouse Warehouse

Legends: . Air Cargo Agent Activities

Receive Consignment
from Dnata { EK . Dnata | EK Sky Cargo Activity

. Consignee Activities
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1.1. Portal Login

5) Enter the Application URL (www.dubaitrade.ae) in the IE Window
6) Click Enter button

| Search. Home | Contact Us | Shopping Cart | Register Now | "Logi

’ , Jﬁ Click Login Button

DUEAI |RADE s sar

yournewhabit

Service Centre Knowledge Centre Media Centre Toolbox About Submit Suggestion or Complaint

) Suggestion Box
@EJ gg

i i ) Dubai Trade launches “Tradeshield” Online Cargo Insurance Platform, read mare

Ne;avs & Updates TBELInE§

DP Worid Reports 9.3% Volume Growth Imdaad integrates with Dubai Trade’s e-Payment
DP World Limited handled gateway What would you like to see on Tradelines, Dubai

29.4 million TEU (twenty-foot Agresment enables Imdaad’s Trade e-Newsletter. Drop your suggestions here!
equivalent units) across its

global portfolio of container

terminals during the first nair ‘

clients to use trade
facilitator's "Rosoom” online
of 2014, with gross container
volumes growing by 8.3%_

payment gateway.
L

EXPO 2020 guus| | R

RaaTallBinalldladl . s

7) Click on the Login button at Right Top corner of the page.
8) Login screen will be displayed.
9) In the Login page ,enter the Username and Password

10) Click on “Sign In” button
Search..

Home | Lonact

24/7 Customer Service Support from Dubai Trade

“600 55 55 54

Service Cenire Knowledge Centre Media Centre Toolbox

Login details

Username

Password
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Air House Manifest Service

- Select “Mirsal Il -> Air House Manifest” From the left menu
Air House Manifest menu has the following sub-menu under it.
- Search, Amend & Cancel

A house manifest can be searched and viewed based on given search criteria. If required, a house
manifest can be amended. Details of any of the House Airway Bill in house manifest can be amended
or new House Airway Bill can be added or an existing House Airway Bill can be removed from the
house manifest.

A house manifest can be cancelled provided there is no Delivery Advice issued or declaration
submitted against any of the House Airway Bill.

- Submit

House manifest is to be submitted by the responsible Air Cargo Agent/Cargo Handler for all the
Consolidated air consignments arriving through air channel. Air house manifest should contain details
of all the House Airway Bills in a Consolidation. Air House Manifest will be submitted against the
Master Airline Airway Bill number through which consolidated consignment arrived.

In case any of the house consignment is consolidated and addressed to another Air Cargo Agent /
Cargo Handler, then the main agent has to mark that particular House Airway Bill as Sub-Consolidation
and provide the responsible Air Cargo Agent to whom that shipment is to be transferred. Sub Air House
Manifest will be submitted by the agent who is receiving the sub-console only if the main agent has
given business code of sub-agent in main house manifest against that sub-consolidated House Airway
Bill.
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s | @ Logout
View By Service b
* DT Subscription
I+ Amend
* Bill Clearance
* Cancel
® Cargo Booking
* CPA Reports
¥ Download

' Enquiry
® Inspection Request
# LogiGate
® MECRC
Mirsal Il
Air House Manifest
Search, Amend & Cancel
Submit
# Cargo Transfer
® Support Services
# Delivery Advice
# Cargo Reconciliation
Declaration

s

1.2. Submit Air House Manifest

Select “Mirsal Il -> Air House Manifest -> Submit” From the left menu

1.2.1. Master Airline Airway Bill
- Click on Submit Service
- Select House Manifest Type
- Select Manifest Type
- Enter Master Airline AWB Number
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Submit House Manifest

House Manifest Type  * A Y w Mandest Type - *

Master Alrine AWE

Number *

Master Airline AWB

Number of Pleces *
Weight - * Wight Unit - *

Weight in Kgs

1.2.2. Add HAWB (House Airway Bill)

- Enter Master Airline AWB Details (Number of Pieces, Weight, Weight Unit)
- Click on Add HAWBs to add House Airway Bill/s manually

Master Airline AWB

Mumber of Pieces

Weight - *| 1000 Weight Unit: * Kilos v

Weight in Kgs : 1000.0

Air House Manifest
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1.2.2.1. HAWB details

- Enter House Airway bill Details

Add House Airway Bill

HAWB Details

HAWB Number - *

Number of Pieces - * Sub Consolidation D

Weight - * Weight Unit : * | Please

Sub Agent Code

Weight in Kgs Sub Agent Name

Port of Origin : * B

Port of Destination

®

Goods Description

1.2.2.2.Shipper & Consignee details

- Enter House Airway bill Shipper and Consignee Details
- Click on Add to add multiple House Airway Bill
- Click on Save

Shipper and Consignee Details

& Consignee Details

Shipper Name : Shipper Street Address
Shipper Place : Shipper State/Province :
Shipper Postal Code Shipper Country : B

Shipper Phone -

Shipper Telex :

Shipper Telefax

Security and Regulatory Control Information

Customs Information - P}

Supplemenla% Customs
Information

Add

Air House Manifest Page 9
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1.2.3. Upload HAWB (House Airway Bill)

- Click on Upload HAWBs to upload House Airway bill/s file

Master Airline AWB

Mumber of Pieces 1 * 1000
Weight - | 1000 Weight Unit - * Kilos  [w]

Weight in Kgs : 1000.0

2 Upload HAWBs + Add HAWBs

Upload HAWBs

[ lia = (2]

« Allcrsed FHL M.

« Alweed bobai e
« Alowed e axiension Pype B Dl
= Alicweed mranmiirn Rarmbes of FHL Biss pi ifedoad & 1000

o idwed eraamm numbet of FHL e lor a rarsscion * B 99595

= Wiomum menber of HAWHS Tul can be subniled per As House Manidizgd s 15000

T Penm ahirEmas o Amesgeean] pl As Fioume Wsndew!

File Upioad

Salect Mleds) bo upload * I .B“LI

1.2.4. HAWB details

Click on Submit to proceed with the Request or Click on Save as Draft to save the request

Air House Manifest Page 10
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HAWB Details
Total Weight (Kgs) - 1000.0

Total HAWBs Added - 1 Total Uploaded Files : 0
HAWB Number 4 Number of Pieces Weight (Kgs) Sub Console Sub Agent Code Validation Status a
100111003 1000 1000.0 Y AE-1049450 Success
Showing 1 to 1 of 1 entries

K < 1> »

Total weight(Kgs) - Total calculated only for the Valid HAWBs

v

Draft confirmation

Confirmation

o the Basker Aline Amaay Bill Numirer 100011 1(8544
daya:

Hoise Manitest Saved as Lirafl succes
Dl Mowse manifest will be deleted afier

Submit confirmation

Confirmation

V000117 10044

Fbniese Manmest Bubmitted successfuly Tor e kizstar futine Alnay FII Mumbar

Happiness meter

HOW WAS YOUR EXPERIENCE?

o asillen o
SMART DUBAI Happy Neutral Unhappy
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1.3. Search, Amend & Cancel.

- Select “Mirsal Il -> Air House Manifest -> Search Amend & Cancel” from the left menu

- Enter search criteria

Enquire House Manifest

Search

Master Airline AWB Ir
Number : |

Transaction Type : Amend

House Manifest Created
From Date -

Search Results

Sub Console AWB
MNumber

o To Date
===

Master Airline AWB Number Manifest Type Weight and Weight Unit Created Date Transaction Type Action
MAWB300300116 Air House Manifest 1000.0 Kilos 29/05/2018 Amend
MAWB300300113 Air House Manifest 1004.0 Kilos 29/05/2018 Amend
MAWB300300112 Air House Manifest 1000.0 Kilos 29/05/2018 Amend
MAWB300300108 Alr House Manifest 10000.0 Kilos 28/05/2018 Amend
MAWB300300106 Air House Manifest 1000.0 Kilos 28/05/2018 Amend
MAWB300300104 Air House Manifest 1000.0 Kilos 28/05/2018 Amend
MAWB300300100 Air House Manifest 1000.0 Kilos 28/05/2018 Amend
49999999999 Air House Manifest 1000.0 Kiles 28/05/2018 Amend
AAAT00100100 Air House Manifest 1004.0 Kilos 24/05/2018 Amend
JUV100100100 Sub House Manifest 1250.0 Kilos 23/05/2018 Amend

Showing 1 - 10 of 92 search results

]
1. Click onthe View icon (.) to view

2. Click on the Edit icon (n) to amend the request

]|
3. Click on the Delete icon (.) to delete the request
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Upload more option when the status is “submitted in progress”

Enquire House Manifest

Search
Master Alfing AWB oo Suls Consabe AWE
Numbar === Numbar
Tranzaction Type . Mlease Select w|
House Man'rlas;f&rg::d m To Date e
Search Results
Master Airline AWE Number Manifest Type Waight and Weight Unit Created Date Transaction Type Action
VARGEE54550079 Alr House Manifest 1.0 Kilos 13092020 kunmlnndlnuuqrng;l ln_l
4. Click on the Upload more icon( B ) to upload more files
Information for the upload more option:
Upload More HAWBSs : MAWE No, VARE6E54650079
Inlormaton

= Allowed FHL fie sirr is 3 Kba

= Alowed Lotad T  of & FHL s & .3 MDS

« Alpeesd e exterson ype 5

= Mavomum number of fBmes the "Upsoad Mom® option can De used = 5 imes

« Waarmuen nembed of FHL Mes el can De uplosded per “Unlosd Mores™ option & 1000

= Maximum number of HAWES Ihal Can De submsted per Al House Manifes! = 15000

File Upload
Select fe(s) 1o upload I Browse I
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View errors Status

Enquire House Manifest

Search
Miastes Alrfine AWH LARBHSI50030 Sub Console AWE
Muimbsap © | PR Murmbesi
Transaction Type Pleass Select L

House Manifest Created
From Dae 3o ToDae (&

Search Results

Mastor Aldine AWE Numlser Maniliest Type Waight and Welght Unl Crealed Date Transaction Type Acthon

VARGG654550080 Alr House Mandfast 1.0 Ko 130972020 New n a n

1. Click on the View Error icon(n) to view errors in the uploaded files

View Errors:

View Errors

House Mani=sy Tl,lpau- : Alr House Manilest Master Avfne AWE Mumber = VARSEESIES0080

Number of falied FHLs | HAWEs . 9

FHL File Mame | HAWE Number Uploaded Date and Time

HAWEB10 ta 1H092020 1054

HAWBE2 tad 11092020 1054

HAWED =t 13092020 154

HAWES 1=t 13092020 1054

HAWEBS b 12092020 1054

HAWBS e 13092020 10:54

HAWEBT a1 1092020 1054

HAWES te1 13092020 106-54 View' Clatall
HAWES 13092020 10:54 Wierw [latail

View Error Details:
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Delivery Advice service

Select “Mirsal II -> Delivery Advice” From the left menu

Delivery Advice menu has the following sub-menu under it.
- Generate

The Air cargo agent can issue Delivery Advice (DA) against a particular House Airway Bill (HAWB).
Issuing delivery advice service is to facilitate agents for tracking and delivery of the cargo.

- Search, Amend & Cancel

Delivery Advice can be searched based on the given search criteria or if required, information given
in the delivery advice can be amended or delivery advice can be cancelled.

[ @ Logout ]
View By Service [v] ‘

" DT Subscription

Amend
Bill Clearance
Cancel
Cargo Booking
CPA Reports
Download
Enquiry
Inspection Request
LogiGate
[+ MECRC

Mirzal Il
" Air House Manifest
" Cargo Transfer
" Support Services

Delivery Advice

Generate
“ Search, Amend & Cancel
M- cargo Reconciliation
- Declaration
H Claims

© Smart Workspace 52

E Renewal

" Dannrte
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1.3.1. Generate Delivery Advice

- Enter Master Airway bill number

- Click on Search

Generate DA - Search Air House Manifest

Sub Console AWB
Number

Master Airling AWB * - | 100100303011

1.3.2. Delivery Advice details
- Select Consignee Type
- Search Consignee code

- Enter Remarks if any

Delivery Advice Details
Master Airline AWB : 100100303011 Sub Conscle AWB Number
Consignee Type * - Cargo Handlers |i|
Consignee Details

Consignee Code *: AE-

Consignee Name * : | FLAIR

DA Remarks - | [

255 chars remaining

1.3.3. HAWB details

- Select House Airway bill
- Click on Generate DA to generate the Delivery Advice

HAWB Details
HAWB Number a Number of Pieces Weight (Kgs) DA Number DA Date
O § 10111 1000 1000.0

Showing 1te 1 of 1 entries

Air House Manifest

DA Remarks Action

« <
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Submission confirmation

Delivery Advice Details

Master Airine AWE : MAWBBIDSI010T
Caonsignes Type *:| Freezone

Consignee Details

Consignes Code _
Corsipes ! _

D& Remarks :

Delivery Advice generated for the selected HAWEs

HAWE Details
HAWE Number + Numiber of Pieces
RHAWEDOS 112

reY

Happiness meter

Sub Console AWE Number

Weight (Kgs| DA Number

812113 20181342

=

HOW WAS YOUR EXPERIENCE?

= Q00

aisillen 3

SMART DUBAI Happy

Air House Manifest

Neutral Unhappy

DA Date DA Remarks Action

Bl
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1.3.4. Enquire Delivery Advice
- Enter Search criteria

- Click on Search

Enquire Delivery Advice

Search

Delivery Advice Number - | 0181306 Transaction Type : Please Selec ﬂ

DA Created From 0 DA Created To: 0
=m

Search results

Search Results

Delivery Advice Number HAWB Number DA Date DA Remarks Transaction Type Action

20181306 10111 0310612015 New (= |

Showing 1- 1 of 1 search results

L
1. Click onthe View icon (.) to view
2. Click on the Edit icon () to amend the request

]
3. Click on the Delete icon (.) to delete the request
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