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This service enables customers to apply for a True Copy or Original Attestation of Company 

documents such as Board/Shareholder Resolution, Company Name Certificate, Formation 

Certificate, Memorandum and Articles of Association, Share Certificates, and other General 

documents. 

 

Procedure: 

1. Choose the attestation type as either True Copy or Original. 

 

True Copy 

I. Click on "Create New Request" to initiate the process 
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II. Application form will appear. Please enter all the mandatory fields, marked in red 

asterisk. 

 

III. Select the "document" you wish to attest: 
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IV. Enter the required number of copies and choose between Three- or One-month period 

of attestation using the dropdown menu. 

 

V. Update the courier information either "Within NIP" or "Outside NIP". You may change 

the address as required. "Courier Location" is only required if Outside NIP is selected  

 Courier information is required for the delivery of True Copy(ies) 
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VI. Click "Save and Continue" to proceed: 

 

VII. Upload the required documents by using the "Drag and Drop" option or simply by 

selecting a file.  

 The SR number will be generated at this stage.  
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You may review, download or delete a file you have uploaded using the available options on the 

right. 

 

VIII. Click on "Continue and Review" to move on to the next section. 
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IX. A summary will be displayed along with the SR number. You can edit the details, view 

the document or click "Confirm and Continue" to proceed. 

 

X. The fees will be displayed. Click on "Submit" to complete the request. A successful 

submission confirmation will be displayed. 
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 On the service landing page, you can edit or cancel any requests that are either saved (but 

not yet submitted) or returned by the Authority. You can also view these requests, along with 

those that have been successfully submitted. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Registration Attestation 10 

Original Attestation 

I. Click on "Create New Request" to initiate the process: 

 

II. Application form will appear. Please enter all the mandatory fields, marked in red 

asterisk. 

 

 

 

 

 

 

 



Registration Attestation 11 

III. Select the "document" you wish to attest: 

 

IV. Enter the required number of copies. 
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V. Update the courier information either "Within NIP" or "Outside NIP". You may change 

the address as required. "Courier Location" is only required if Outside NIP is selected  

  Courier information is required for the collection of original document(s) and 

delivery of attestation on original(s). 

 

 

 

 

 

 

 

 

VI. Click "Save and Continue" to proceed: 
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VII. Upload the required documents by using the "Drag and Drop" option or simply by 

selecting a file.  

The SR number will be generated at this stage.  

 

You may review, download or delete a file you have uploaded using the available options on the 

right. 
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VIII. Click on "Continue and Review" to move on to the next section. 

 

IX. A summary will be displayed along with the SR number. You can edit the details, view 

the document or click confirm and continue to proceed. 
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X. The fees will be displayed. Click on "Submit" to complete the request. 

 

XI. A successful submission confirmation will be displayed. 

 On the service landing page, you can edit or cancel any requests that are either saved (but 

not yet submitted) or returned by the Authority. You can also view these requests, along with 

those that have been successfully submitted. 
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